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ANNEX A
Tender form for the production of a documentary on missing persons
General Information
	1. Full Legal Name of Tenderer (Service Provider):

	

	2. Street Address:
	Postal code:

	City:
	Countryi:

	3. P.O. Box and Mailing Address:
	

	4. Telephone Number: 
	

	5. Fax number:
	

	6. Email address:
	

	7. Website address:
	

	8a. Contact name:
	

	8b. Contact title:
	

	9. Corporate seat:
	

	10. Type of Business:
	

	11. Year established:
	

	12. Number of staff employed:
	

	13. Parent Company, if any (full legal name: 
	

	14 Tax Verification
 
	


Experience
	15. Contracts of similar scale/volume during the last five years
:

	Customer Name and Contact Details 
	Value (EUR)
	Year
	Description of Services Provided

	Country

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Key Personnel
	Note: Please list the Key Personnel proposed for performing the Services and attach their CV(s).



	Name
	Position
	Task

	
	
	

	
	
	

	
	
	


Methodology and plan for performing the service
Description of the Approach (Synopsis), Methodology and Plan for Performing the Service (Up to two pages);
[Provision of this Plan with bid is mandatory – DO NOT INCLUDE ANY FINANCIAL INFORMATION IN THE TECHNICAL PROPOSAL]
Storyboard / Outline of the Documentary (up to 3 pages)
Provision of the Storyboard with bid is mandatory – DO NOT INCLUDE ANY FINANCIAL INFORMATION HERE
Signature of Bidder: ____________________
�	1. Business Registration Form/Certificate to be provided with the tender and be registered in Kosovo.





�	Tax certificate at the Tax Administration of Kosovo should be received that shows whether the service provider's tax obligations are in accordance to laws, rules and regulations and that the company has no outstanding debts.





�	Please submit references for work completed.





�	Description of services provided should be explained in up to 50 words. Insert links of the service provided.
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